SAMPLE A (Sample for staff quarters)

Note Verbal 
 (To provide proof of current physical address，
 if the applicant resides in staff quarters owned or leased by Mission) 

The Embassy of (name of state) presents its compliments to the Ministry of Foreign Affairs and has the honour to certify that the current physical address of (full name of applicant), (official title/official function), is as follows.

In Japanese
〒100-8919東京都千代田区霞が関２丁目２−１アパート桜１０１号室

In Alphabet
Apartment Sakura101, 2-2-1, Kasumigaseki, Chiyoda-ku, Tokyo 100-8919
The Embassy of (name of state) has further the honour to inform that   the above residence/apartment is staff quarters owned/ leased by the Embassy/Consulate General of (name of state).

The Embassy of (name of state) avails itself of this opportunity to renew to the Ministry the assurances of its highest consideration. 

                                                

Tokyo, (DD/MM/YYYY)
